CURRICULUM VITAE

[image: image1.jpg]



GIRLIE P. OBILLO
Ajman, United Arab Emirates

leegirl_80283@yahoo.com
+97156- 7209083         
Objectives:
I’m interested in a job that would allow me to apply my knowledge and skills that would contribute to your company’s success. My educational attainment qualifies me for the position needed by the company, and I am open to other options that I may be qualified for, since I possess the drive to learn new things.
Educational Attainment:
Filipino Association for            Personal Computer Assembly Course                                    

Computer Excellence                December 2, 2006
                                                     Sharjah, United Arab Emirates

COLLEGE                                 Bachelor of Science in Nursing                   2004
                                                     Lyceum Northwestern University                                
                                                     Tapuac District, Dagupan City Pangasinan
                                                     Philippines           
SECONDARY LEVEL            Sta. Teresa, National High School                  2000
                                                    Tubao, La Union
                                                     Philippines 
                                                     Consistent Honor Student
ELEMENTARY LEVEL          Sta. Teresa, Elementary School                     1996                    
                                                     Tubao, La Union 
                                                      Philippines

                                                      Consistent Honor Student

Professional Skills:

· Internet and email system outlook

· Microsoft Office, Microsoft Word and PowerPoint

· Typing and Word Perfect

· Telephone Skills

· Management and Customer Service Skills
· Fluent in Verbal and Written English

Employment Skills:
· Developed ability to work in a fast-paced atmosphere.
· Maintained excellent customer care.
· Ability to follow instructions well and make decisions with no supervision.
· Maintained all record-keeping procedures without error.
· Effectively developed telephone communication skills and consistently met quotas.
Work Experience:
· May 2000 – April 2001
Machine Operator
Panasonic Electonics Company
Sta. Rosa, Laguna Philippines

· 2002 – 2003
Nurse Assistant (Student)
Government Hospital

Dagupan City, Pangasinan Philippines

· 2002 - 2003 

Volunteer Student

Mangaldan Community, Pangasinan Philippines

Community Social Welfare (Mothers Class) 

· February 14, 2004 – July 13, 2004
QC (Quality Controller) Export Products

      Kisho Sakata Electronics
Sta. Rosa, Laguna Philippines

· March 26, 2005-December 10, 2005
Secretary (CEO) cum Receptionist

Delmon Technologies LLC

Sharjah, United Arab Emirates

· December 14, 2005-December 6, 2009
      Receptionist

G.M.C. Hospital & Research Center
      Ajman, United Arab Emirates

PERSONAL DETAILS
Name                                   : GIRLIE PADILLA OBILLO
Date of Birth                        : August 2, 1983
Nationality                           : Filipino

Gender                                 : Female

Marital Status                      : Single

Religion                               : Roman Catholic
Parents                                 : Mr. Crisanto D. Obillo Jr.

                                               Mrs. Fercila P. Obillo
Languages known                : Little Arabic, Fluent English & Tagalog

Passport Number                  : XX3964527
Visa Status                           : Tourist Visa

Expiry Date                          : August 11, 2010

I hereby declare that the above information are true and correct with my best of knowledge.

                                                                               GIRLIE PADILLA OBILLO

                                                                                      Applicant






