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        Zubair Muhammed       
                Mobile: 050 2149722                    

                Email: zubairpms@yahoo.com                                             
_______________________________________________________________​​​________
Objective: 
To mould the learners in to the horizon of Knowledge.  To be an efficient and an enthusiastic teaching professional in English Language by adopting most modern techniques of education. To be an expert fellow in teaching the language with an outstanding innovations and the Excellent Administrator.
Professional Profile:

· Enthusiastic in teaching with local students for the Islamic studies.
· Proficient in language and speaking skills, being a knowledge –hungry ,adopting more innovative techniques, eager to meet challenges in teaching profession, enthusiastic in adopting new pedagogical research in language learning.

· Communicating in the English and Arabic language, translating the important passages and comprehensions to make learning easy.
· Taking IELTS for UAE National students.
· Conducting the TOEFL Classes for the Arab students to achieve a prescribed score 500.

· Adopting new techniques in communication of English and new etiquettes of speaking.
· Achieved an Excellent experience in the Teaching of English and Islamic Studies.

· Achieved a good Standard in the Education and Co curricular activities of the School.
· Conducted the Examination of the Board and valuated the Papers.

· Conducted the Seminars, Debates, Developmental programmes for searching the job for the Students.
Education:

· Master Degree (MA) in English Language and Literature from Annamalai University, India.

· Bachelor Degree(BA) in Economics , Arabic and Islamic Studies as Subsidiaries from Calicut University, India

· Bachelor of Education Degree(B Ed) in Arabic Language and Islamic studies from Calicut University, India.
Professional Training and Proficiency:
· Bachelor Degree in Education specialized  in Arabic Language and Literature with Islamic studies teaching.
· TOEFL exam score 514 from Amideast Center, Abu Dhabi.

· SET (State Eligibility Test for Teaching in Higher Education Institutions from Kerala State, India.

· Administrative Experience in Al Jaber Co: Abu Dhabi. & in The Revenue Department of Govt.of India.
· Computer experience in MS WORD, POWER POINT, EXCEL, etc.

· Training in Secretarial Profession from Kerala, India. 
Professional Experience:
June 2009 –

Lecturer in Islamic Studies and English Language,
Syscoms College, Air Port Road near Corniche,

Abu Dhabi, UAE.
· Working as the Islamic studies in the College for teaching the National Arabic Students.

· Handling the Different Subjects of English and Islamic Studies.

· Handling the Subjects like Communication English, Job Seeking Skills, TOEFL coaching classes, Islamic Culture Studies, Reading and Writing Skills, etc.

· Adopting various teaching methods for the English communication.

· Using the Computer application method, using the various computer programs from internet and other Medias.
· Giving the Advises for the Students about the Selection of Job and their application .
· Displaying various slides by using Power point Presentation.

· Translating the English sentences in to the Arabic Language for better learning.

· Using new methods of Teaching by using the audio visual aids and interactive methods. 

· Enthusiastic in making the curriculum and new Syllabus for the new subjects 

· Proctoring for all the Exams conducted by the College and institutions.
The Administrative Assistant/Secretary
February 2005-April 2008

Al Jaber Contracting LLC

Main office

Musaffah,Abu Dhabi.
· Worked as the Administrative Assistant /Secretary to the CEO of the Company. Handled all important office files .Developed an excellent telephone etiquette 

· Arranged the tour and traveling of the CEO.

· Maintained a good file system in the head office. 

· Coordinated all managers and departments for the conference

· Arranged the cheques and other documents to the CEO for the signature and verification. Maintained a good relationship with all other departments of the company

· Arranged and conducted the conference for other company delegates.

· Handled the diary management  for the travel of the GM  & CEO
· Convened the conference of the Managers from different departments.

Submitted the documents from all the departments for signature of the CEO and GM
June 2000- May 2004
As Lecturer of English and Arabic 
Najath College of Science and Technology

(Affiliated to the Calicut University, India.)
Karuvarakundu, Kerala, India.

· Worked as t he English and Arabic Teacher  up to the 12th Class

· Conducted the Arts and Sports Meets of the College.
· Conducted the Seminars and other co curricular activities of the College.

· Supervised the Exam and valued the papers.

· Achieved a good standard of Education in the University level.
June 1998 –March 2000
As the Teacher of English and Islamic Studies.

Najath English School,

(Affiliate to CBSE, Delhi.)

Malappuram, Kerala, India.

· Worked as the Teacher of English and Islamic Studies up to 12th Standard.

· Handled all the Arabic classes also.

· Conducted the Seminars, Debates, Demostrations, Tour programmes, etc.

· Conducted the Sports and Arts meets of School and achieved an excellent performance in the District Level Sports and Arts Festivals.
· Special coaching was made for the backward Students.
· Achieved cent percent result in the Public Examination conducted by the Board of Higher Education.
June 1992 - March 1998
As the Teacher of English and Arabic 

Markaz Residential Higher Secondary School 

(Affiliated to ICSE Delhi)
Valancheri, Malappuram, Kerala, India.

· Worked as the English and Arabic Teacher up to 12th class.

· Conducted all the curricular and co curricular activities of the School.

· Conducted the Exams and Valued the Papers.

· Conducted the Arts and Sports Festivals of the School.

· The Excellency award was given for the cent percent Result of the School.

· Achieved a high standard of Education in Curricular level and career level.

Personal Details                        
     Visa Status                         : Transferable Visa

Passport No
                      : F 29722712

Age 

                      : 39 Years


 

          Sex 

                      : Male

          Religion                             : Islam

          Nationality                         : Indian.

References 
          :  Abdul Nazar.M



           Cashier/Teller, Abu Dhabi Islamic Bank

                                Dubai.  Phone: 050 3466282
Languages Known:   
English, Arabic, Hindi and Malayalam






