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                   KAREN B. ESTELLES

                                    Dubai United Arab Emirates
 E–mail:  knestelles@gmail.com
 Mob. No. +971567285738

OBJECTIVE
Application for the position of:   Quantity Surveyor                                                       
                                                  Project Coordinator
WORKING EXPERIENCE

Quantity Surveyor / Project Coordinator
July 2008 – October 2011
Geoconsult Soil Investigation and material Testing
Dubai, United Arab Emirates
· Review proposal specifications and drawings, attend pre-bid meetings to determine scope of work and required contents of estimate.

· Prepare estimates by calculating complete takeoff of scope of work and applying labor units as applicable on a project to project basis.

· Soliciting pricing from qualified vendors and subcontractors to complete assigned work scope.

· Prepare and assemble other information to be submitted with the proposal, such as project organization chart, personnel resumes, unit prices, corporate safety information, price breakouts, quantities, schedule and insurance information and  applying NOC’s from various Department in Dubai and Abu Dhabi – (DM/RTA (DEWA, Drainage and Irrigation, Etisalat, DU) Ellisdon and JAFZA) (ADWEA, ADNOC, GASCO, ESMA 

· Maintain files of working documents as back-up for the estimate including current information on prices from suppliers through direct contact.

· Support other personnel as required through assistance.

· Prepare internal jobs set-up documentation including quantity sheets and copy of estimate reference file.

· Coordinating with the clients and consultants regarding the progress of the projects.

· Directly report to the Managing Director on the developments of the project
Production Line Engineer
August 2006 - April 2008
Mitsuba Philippines Corporation 


· Preparing job orders needed in the production

· Making daily improvement report

· Initiating improvements in the production to maintain the good quality of products for the customer satisfaction.

· Troubleshooting the defective machine in the production area such as electro pneumatics, mechanical and electrical.

· Planning designing and estimating bills of materials needed in the production

Designer
February 2005 – June 2006

HRD (House Research & Development Singapore Private Ltd.)
Economic Private Zone Authority Philippines

· Designing Japanese Houses

· Checking and encoding the design data.

· Training new staff

TRAINING & SEMINARS
· gINT workshop

gINT software (Bently Systems)

Bently System Office, Holliday Center, Crown Plaza

Sheikh Zayed Road – Dubai UE

19th April 2011


· 1st Regional Civil Engineering Conference
with a Theme: “Strengthening the foundation of Civil  Engineering Profession”



      Bicol University



      3-6 February 2003

· 2nd PICE Regional Conference 
with a Theme : “Civil Engineering Education towards Professional Enhancement”



      Ateneo de Naga University



      4-5 December 2003

· Career Development and Value Formation Symposium

for Philippines Institute of Civil Engineering

            Iriga City, Philippines

            22nd February 2002 

EDUCATIONAL BACKGROUND

TERTIARY



                  B.S. in Civil Engineering 





                  University of Northeastern Philippines
SKILLS
Computer Literate:      MS Excel, MS Word, Auto CADD, Adobe Photoshop
Operating System:      Windows 98, Windows XP, Windows Vista
PERSONAL DATA
· Birthday         -      March 30 1981
· Birthplace      -      Philippines
· Nationality     -       Filipino
· Civil Status    -       Single
· Sex                -       Female
· Religion          -      Christian

