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 SIMONETTE V. ALCANTARA 
KHALID AHMAD RASHED BIN SHABIB 
FLAT-105 127/17B ST., HOR AL ANZ

P.O BOX : 22233, DUBAI U.A.E

EMAIL    : dannetjelojb@yahoo.com
MOBILE : 055-5029657
OBJECTIVE:  
Looking for a challenging position where I can utilize my skills and experiences  for advancement.
CAREER PROFILE:
· Proven record of reliability and responsibility.

· Reliable worker with the ability to learn new concepts and skills quickly. 
· Knowledge  in Sterilization and Disinfection process.

· Relate well to other people.

·  knowledge of safety and accident prevention

· Excellent interpersonal and communication skills.

· Computer Literate
EMPLOYMENT HISTORY:
IBN Hayan CLINIC 

Al Dhiyafa Road, Al Otaiba Building 1st Floor,Flat 105 Dubai U.A.E

2010-present   (Temporary)
Dental  Receptionist   
· Invoicing and taking payments.

· Answering Questions  and scheduling appointments and call the clients  with the appointment reminders

· Entering patient data on the computer along with invoicing and payment history
· making sure the waiting room and office area look nice, by picking up litter left around the room, emptying wastebaskets, and straightening magazines and newspapers.

· perform some basic dental assistant tasks as well, such as cleaning and sterilizing dental equipment, and laying out equipment  for the next procedure.
Family Care Hospital, San Pedro Laguna Philippines

2004- 2008

Nursing  Assistant
· Assisted nursing staff in the care of all patients.

· Provide basic care and personal hygiene to patients such as bathing,feeding, grooming and oral care.
· Maintained patients charts and confidential files.
· Observe and report to the nurse,changes in patients condition.
· Managed patients' sanitation requirements and daily functions.
· Take temperature, pulse and blood pressure.
FCL Family Clinic, San Pedro Laguna 

1993- 1994

Nurse Volunteer
· Performed clinical task according  to hospital policies.
· Assessed patients condition and advised of changes in status.
· Monitor and maintained patients charts.
· Assisted with the admittance and discharge of patients.
Acebedo Optical Clinic ,San Antonio Binan Laguna Philippines
1991- 1993
      Receptionist

· Answering visitors inquiries and its product and service

· Answering incoming calls and other duties

· Perform multiple task

· Interact with  different people

· Provide assistance to the optometrist and other office staff

EDUCATION:
Bachelor of Science in Nursing 

St. Michaels College of Laguna,Binan Laguna Philippines -  1991
Live In Caregiving Course NC2

Fil Canadian Training Development Center for Caregiver

San Pablo Laguna Philippines - 2009
 Passed both written  and actual examination for Caregiving under the Philippine TVET Qualification and Certification System  conducted by Technical Education and Skills Development Authority (TESDA)   with certificate number 09040302007386
 TRAININGS AND CERTIFICATIONS:
Child Care 
Open Door Christian Orphanage ,San Pablo City Philippines
· Personal Hygiene Assistance

· Assist in feeding

· Assist in School work activities

· Perform First Aid and Emergency Care

· Organized Group Studies,Sharing Time,Teaching and Tutoring

· Counselling and Teaching Values Enhancement Activities

· Assist in all daily activities of the children other than the above

Elderly Care

Missionary Sisters of Our Lady of Fatima, Calamba City Laguna Philippines
· Provided basic care and personal hygiene to residents such as bathing,feeding, grooming .

· Promoted observance of  health and safety precautions and maintenance of orderliness and                                                                 cleanliness

· Implemented basic Home Management and Housekeeping, cleaning the loving quarters and        sorroundings;

· Provided programs for spiritual and recreational needs of residents.

Caregiver Training

United Candelaria Doctors Hospital, Candelaria Quezon Philippines
· Takes the patients history

· Helps patients get in and out of bed,take baths and dress

· Perform clinical task according to hospital policies

PERSONAL INFORMATION
· Date of Birth : April 29,1970

· Place of Birth : Binan Laguna ,Philippines

· Citizenship    : Filipino

· Sex                : Female

I hereby declare that the above information is true to the best of my knowledge and ability.
