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                                           RESUME OF HAMEEDYUSUF
                 (Date of Birth: 24th May: 1983-Professional Experience-4.5 years)

                             

Exceptionally talented in purchasing department as Receiving clerk jobs, and taking care of all kinds of purchasing.

OBJECTIVE:
To contribute to the growth of an organization where my experience in purchasing department can be best utilized.

JOBAPPLIED FOR: PURCHASER/STORE KEEPER. 

 

WORKEXPERIANCE

·  Resently worked in KEMPINSKI HOTEL &RESORT AJMAN UAE.    (A five star hotel property) as receiving clerk cum General store in charge from 10th May 2006 to 31st Dec 2010.
DUTIES AND RESPONSIBILITIES

· Receiving all items as per market list, L P O (Local purchase order) made by purchasing department.

· Check the quantity and price according order list If any variation to the price or quantity as per purchase order, should bring to the attention of Purchasing Manager. 
· Arrange quality test by the concern department’s person on arrival of goods.

· Acts on own initiative when appropriate
·  Check the manufacturing date and expiry date off goods accordingly.

· Stamp and sign every invoice against which goods being received..

·  Ensure food items are met HACCP(hazards analysis critical control point)

· Answer all queries from supplier and delivery personnel.
· Posting the Material Controls System against respective Purchase Order 

· Check the temperature of Guest supplies items.

· Attach all invoices with approved purchase order and receipt invoice generated from the computer system.
· Spot check on vehicle temperature to ensure that delivery of fruits & vegetable is done as per the regulations stipulated by Dubai Municipality. 

· Ensure that all receiving for the day is posted prior to the end of the day and Daily Receiving Report is generated..

· Verify all invoices with custom report and ensure these are correct in all aspect.

· Ensure that weighing scales are calibrated every quarter and separate file is being maintained for calibration certificate.
· Ensure there is no deviation, If it happened bring it to the attention of Cost Controller and Purchasing Manager
· Forward all invoices & custom report to the cost control department.

· Communicate with account department for the smooth function of receiving section.

·  Carry out if there is any other reasonable duties and responsibilities as assigned.
· Make general store neat and clean.

· Issue the item’s as per request quantity.
· Follow FIFO (First In First Out) always and follow the serial number if it is.
· Taking inventory weekly and monthly.
· Maintaining par stock always as per requirement.
 EDUCATION QUALIFICATION.

·  Passed with first class in B S C Hotel and catering management from Madras University during 2002 to 2005.

OTHER TRAINING COMPLETED

Industrial training course attended in Hotel SINDOORI Madras (an Apollo group) in 2002.

COMPUTER EDUCATION

 Very good knowledge in Material Control Micros Fidelio, MS office, Internet and E-mail.

PERSONAL DETAILS:
 

Nationality


: Indian

Religion


: Muslim

Civil Status


: Married 

Visa status


: Unemployment.

Passport No


: G -9934193

Languages Spoken

: English, Hindi and Tamil, 

Extra Curricular Activities
: Football, Cricket, Badminton and Chess.

Contact Address

: Hameed yusuf

Contact Number

: 0091 7373931318,0091 9003393357
Email



: hameedyusuf1983@yahoo.com 

Dated:

Place:












    Hameed yusuf
