Curriculum Vitae

Arun Shankar
Permanent Address:

Nadayil Kizhakkathil
Pereyam, Mulavana, P.O.
Kollam, 691503
Kerala, 

E-MAIL ID:  arun06shankar@gmail.com

PROFESSIONAL EXPERIENCE:

Bhilwara Scribe Pvt. Ltd.:
    4 years experience
                                                          Location Bhopal (M.P)

Transworld IT Services:
   5 months experience
                                                     Location Bhopal (M.P)

Spheris India Pvt. Ltd.
  16 months experience




     Location Coimbatore (T.N)
EDUCATIONAL QUALIFICATION:

B. Com from Barkatullah University, Bhopal (M.P.)

PROFESSIONAL EXPERIENCE:
· Six months of training in Bhilwara Scribe Private Limited, Bhopal, Madhya Pradesh.
· One year experience as an MT in Bhilwara Scribe Private Limited, Bhopal, Madhya Pradesh..
· Three years experience as an editor (worked on Focus and Spheris clients) in Bhilwara Scribe Private Limited, Bhopal, Madhya Pradesh.
· Five months experience as an editor in Transworld IT Services

· Sixteen months experience in Spheris India Pvt. Ltd., Coimbatore, Tamil Nadu.

· Proficient with Microsoft Office systems including Microsoft Word, Excel, and Power-point with a brilliant typing speed of 60 characters per minute.

· Editing skills   Can edit up to 1000 lines or type up to 550 lines with 98% accuracy and above with all work types with good command in medical terminology and English grammar.
PERSONAL INFORMATION:
(
Father's Name
-
S. Vijayan
(
Date of Birth
-
26 August 1986
(
Sex
-
Male

(
Martial Status
-
Single
(
Nationality
-
Indian

DECLARATION:
· I hereby declare that all the statements made in above information are correct to the best of my knowledge & belief.

Date
: 27/05/2011
Place 
: Coimbatore 






Arun Shankar
