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Flat# 303, 3rd Floor, Al Hataya Building
Al-Nahda Sharjah, UAE 
 
Contact #: +971508015795; +923325605696
 
E-Mail: zahid.aftab@yahoo.com
Qualified Professional Financial Analyst/Accountant, with proven abilities to handle the accounts upto finalization independently/accuracy, skilled in accounting packages implementation, fully accountable and responsible to management for both Internal and External audit points where compliance issues are critical. 
VISION & OBJECTIVE

Looking for challenging career, where there is scope for professionals & demonstration, always on a look out for a positive & bigger outlook, thrive on Imagination & Passion, Rigorous thinking and boundless curiosity, Sets levels & standards that exceed expectations, Have fun attitude is everything, Bottom line rises with the Organization, Demonstrator for Professionals 
CAREER HISTORY
BURAQ STAR TRADING L.L.C, DUBAI, UAE


   Jan, 10-Present
Accountant General

· Responsible to handle/mange all accounting activities

· Import and Export Purchases Posting

· Payment to suppliers through Letter of Credit (LC/Documentation/Finalization/Other aspects)

· Scrutinize shipment/clearing documents and Freight charges payments

· To check the entered data (Invoices/Do) with Assistant Accountant

· Reconcile the accounts with customers and banks

· Prepare Salary sheets, staff attendance and financial reports

· Follow up with the customers for collection of payments (Cash/Credit)
· Checking of stocks and analysis of stock reports

· Transfer of Funds (Outwad TT/ Inward TT)

· Cheques Posting (PDC received/Issued)

· Handle Cash in Hand and Petty Cash

· Closing of Accounts at monthly basis and pass adjustment entries

· Finalization of accounts (Journals/ ledgers/ Profit and loss Account/ Balance Sheet) 
· Dealing with Banks for facilities and submitting required reports to Banks and Financial institutions
· Co-ordinate sales department/ develop new processes for achieving sale targets

· Analysis of Administrative & selling expenses and minimize the cost by introducing new methods
· Co-ordinate with staff for best results
INTRA AUDITING/FINANCIAL CONSULTANTS, DUBAI, UAE       Oct, 09-Dec, 09
(Part Time) Accountant 
· Responsible to Conduct/provide audit services and prepare audit reports 
PAKISTAN AERONAUTICAL COMPLEX



       
   2002 - 2009
PAC is a largest independent manufacturer/trader of Aircrafts/Jet in the field of aeronautics with developed skills in radar and avionics.
Accounts Officer 







       Aug, 07-Sep, 09
· Ensure accuracy/timely preparation/finalization of monthly/casual payments of employees
· Responsible to cash in safe custody and make payments in cash

· Cash flows management (Forecast/Submit cash requisitions  in advance at fortnightly basis, ensure availability of funds in bank/treasury to make obligatory/miscellaneous payments)
· Budget forecasting, Monitoring and periodical reviews of commitment of funds to ensure prevention of over commitment/ disbursement.

· Submission of revised estimates for current financial year and budget estimates for coming financial year.

· Submit/scrutinize monthly/Bi-monthly/quarterly receipt/expenditure consolidated reports
· Contract payments to foreign Financial Institutions/commitments (Cash/Book adjustment)   

· Maintaining and monitoring of all accounting books.

· Ensure Monthly/Quarterly/Surprise check (Cash/bank/all accounting books) 

· To monitor bank accounts of all funds and record financial and accounting transactions in cash book.

· Approval/payment of Local Purchase bills and TA/DA, to contractors/suppliers in accordance with contract/agreement/SOP
· Co-ordinate with Director Budget & Accounts/ Finance Controller on all accounting matters.

· Inventory management (MAP/Non MAP) and ensure integrity and accuracy of inventory records/ Stock taking 
· Conduct/supervise Internal audit (Messes/SIF/PAFWA/Parks/Library/ School/colleges) and co-ordinate/monitor external audit activities 
· To furnish timely/suitable replies of audit objections/LTARs and prevent from conversion/upgradation of objection into GSA , Advance Draft Para/Draft Para/Audit Para/Compliance report
· Invite/Arrange Local Audit Officer/Controller of Military Accounts, Departmental Accounts Committee/Public Accounts Committee meetings to discuss and settle the objections
· Correspond to other Organizations and Groups/Directorates/Sections of the factory in specified manner (Service writing)
Accounts Assistant  





       
   Jun, 04-Aug, 07
· Recording of transactions in journal generals and ledgers

· Prepare Trial balance and balance sheets

· Preparation of bank reconciliation statements

· Maintain Cash book/Property book
· Preparation of financial statements and reports
· Scrutinize of Local Purchase bills/ Invoice verification
· To maintain/update inventory record and prepare stock movement (Receipt/Issue/Turn in)/ageing records
· Compilation of budget data and prepare routine returns (Head/code)
· Finalization of TA/DA claims/advances (Posting/ Temporary duty, Course, attachment)
EDUCATION

2006-2007 COMSATS Institute of Information Technology Islamabad
Master of Business Administration
(Specialized in Finance)

2004-2005   Punjab University Lahore 
Bachelor Degree (B.A.)
2003-2004 School of Accounting and Finance, Peshawar 
Training and Development Program (Accounting & Finance)
   

2002-2003   Govt. Degree College Jaranwala, Faisalabad
F.Sc.
(Pre-Engineering) 

1998-2000   Aitcheson Computer college Jaranwala, Faisalabad

Diploma in Computer software (Basic/Advanced course)
1996-1997   Govt. High School Jaranwala, Faisalabad

SSC (Science)
SKILLS

Cost Control:
· Forecasting and monitoring of funds; Development of cash flow projections;  Preparation/analysis of monthly cost reports
Computer:

· MS Office (Expert in Ms Excel/Word) , Corel Draw, HTML and Networking
Accounting Software:




      In Hand Experience
· AS 400/Web Based Accounting Software (ERP)                     03 Years

    (American Designed)


             
 
(Payroll System, Local Purchase Module, TA/DA Module, Cash Account Management Module, Inventory Management System, Budget Management System)
· Fox Pro









01 Year
· Comrade







         01 Year
· SAP








     06 Months
Languages:

· English, Urdu & Punjabi (Speaking, listening & writing)

PROFESSIONAL DEVELOPMENT COURSES
· Own Job Training at Habib Bank Limited PAC Branch, Kamra
· Internship in Siemens 
· Safety/ Personnel Management Course
· Service Writing Course/Corresponding Methods
· Spread sheet analysis (MS Excel)
· Intranet/Internet (e-messaging)
· PMP (In Progress)
​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​
Activities & Qualities
· Computer Games and Net Surfing, Sports (Cricket, Badminton and Football), Book Reading, General Knowledge

· Team Player, Self-motivated, Creative, Integrity & Ethics, Leadership, Effective Communication & Strong interpersonal skills.

Personal INFORMATION

Father’s Name:
Rana Mukhtar Ahmed

Date of Birth:
1st September, 1982

Nationality:

Pakistani

Marital Status: 
Married
Religion:

Islam

Passport#:

AG1574562
Visa Status:
Residence, U.A.E.

References can be arranged on request in and around your 

Location
