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RITCHIE C. BARRIOS

Mobile No: 0097150-4179056
URBAN102678@YAHOO.COM
Objective:

To be able to work in a company that will make use of the knowledge and skills I have acquired, and to provide me the opportunity to learn and make me more equipped in handling bigger responsibilities.

Professional Experiences:

ZAHRA SECURITY SYSTEM & ELECTRICAL LLC. Nov. 15, 2008 – PRESENT
Inventory Controller (Operation Department) – Dubai, UAE. 
CCTV, Access Control, Communication & ID.
Essential function:

· To manage the activities of the inventory control.
· To prepare and maintain inventory records of supplies, tools, and equipment and to maintain minimum quantities of stock items at all times.
· Preparing MRN, Purchase Voucher, Stock evaluation and Delivery note Registered monthly report.
· Responsible for annual physical inventory & Reconciliation.
· Knowledge of  FUCOS & PACT system management ERP software.

RENAISSANCE DUBAI HOTEL (5*) Nov. 2007 – July 2008
Customer Service Agent ( DTS Department) – Dubai, UAE.
Hospitality & Tourism
Essential function:

· Operate switchboard in the processing of incoming and outgoing calls.
· Handling information calls.
· Keep up to date records of extensions of associates, depts.. & guest in house.

· Acts as a receptionist greeting the public, furnishing direction and information.
· Performs various typing and clerical task.

· Considerable knowledge for FEDELIO SYSTEM profile for the guest in house.


ABU DHABI NATIONAL FOODSTUFF COMPANY- FMCG -  2006 - 2007

Sales Clerk Cum Sales Coordinator (Warehouse) - Al Ain, UAE.

Essential function:
· Coordinate with appropriate personnel  in data gathering and reports  preparation.. FMCG Invoices (Credit & Cash) – Listing fees, Credit Notes & Rent/Display Agreements.
· Credit limit & Payment terms, Trial Balance & Statement of Account.
· Preparation for Daily Cash Receipt & Consolidated Daily Collection Report.
· Responsible to Organize the Management system in store (Sales Return, Goods Receipt , Stock Issue, & Stock Transfer Voucher).
· Knowledge of Great Plains Inter prices system management ERP Software.
ABU DHABI NATIONAL FOODSTUFF COMPANY- FMCG - 2005 - 2006

Clerk (HR & Admin. / Personnel Department) – Main Office, AUH.
Essential function:
· Clerical office work.

· Updating and Maintenance of employees Records.
· Handling for filing Administrative document.
· Responsible for the Daily Attendance Report refer to monthly payroll.
ABU DHABI NATIONAL FOODSTUFF COMPANY- FMCG – 2002 - 2005
Merchandiser (FMCG) – Armed Forces Cooperative ADNFC, AUH.
Essential function:

· Responsible for displaying the goods in the shelves and Ordering. 

· FIFO system & updating the expiry date.
· Visualize in every Promotion Item.
Other Working Experiences

1. BINGGO DE ORO (Philippines) – Nov. 2000 – April 2001

Warehouse Associates (Warehouse), Bingo Playing cards

2. GLOBAL EXPONENT CORPORATION COMPANY (Philippines) – July 1999 – May 2000

Storekeeper  (Warehouse), Encyclopedia & Dictionary Oxford Product

3. WORLDS OF FUN AMUSEMENT CENTER (Philippines) – June 1998 – Oct. 1998

Stocks Clerk  (Warehouse),  Playing game Machine
4. DUNKIN DONUTS (Philippines) – June 1997 – March 1998

Assistant Storekeeper  (Main Warehouse), F&B Department
Educational Attainment:

CADD GROUP DUBAI, United Arab Emirates
Course: Computer Aided Drafting Designed (Autocadd)
ASIAN COLLEGE OF SCIENCE AND TECHNOLOGY (ACSAT), Philippines
Course: Computer Science Technology
Special Skills:

Excellent knowledge in Computer  applications, such as Internet Surfing and applications, Microsoft office Package, free hand Graphics Designing, Photoshop and Auto Computer Aided Drafting Designed (CADD). 

Personal data:

Sex : 

Male
Marital Status:
Married

Nationality :
Filipino
Languages : 
English, Basic Arabic, & Tagalog 

Visa Status: 
Residence

Character reference available upon request

Ritchie C. Barrios
00971504179056
I hereby certify that the above information is true and correct to the best of my knowledge, belief and ability. Any false information contained may grand for the cancellation of my application or dismissal if in case I am employed.
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