From

Shamsheer Pattan
12th Street – Al Shahba

Near Sharjah Cricket Stadium
Sharjah

Contact No. 0551925077



Dear sir,

I am Shamsheer Pattan aged 27, worked as a Finance Controller cum Accountant in United Trading & Contracting Est, Dammam, Saudi Arabia from Apr, 2008 to Mar, 2010.



I have passed my Master’s degree in Business Management (M.B.A).

I have passed my Bachelor’s degree in Commerce with Computer Applications (B.Com C.A).



I enclosed my Resume along with this Covering Letter.











Yours Sincerely,











Shamsheer.P

RESUME
SHAMSHEER PATTAN







12 th Street - Al Shahba,

Near Sharjah Cricket Stadium,

Sharjah.








E-mail : shamsheer_pattan@yahoo.co.in








Mobile : 0551925077
OBJECTIVE

To Become a Dynamic Professional in Accounting Field, eager to work in a cherishing environment where I could utilize all my managerial and technical skills for the enhancement of the Orzanization.
ACADEMIC
CREDENTIALS

	Course
	Board / University


	Year of Passing
	Percentage of marks

	 M.B.A in Finance & Marketing


	Anna University
	2005-07
	72.1%


	B.Com  in Computer 

Applications
	       S.V. University
	2002-05
	70.3%

	    Intermediate
	   Board of Intermediate


	2000-02
	70%

	          S.S.C
	Board of Secondary education
	1997-98
	53%


SOFTWARE SKILLS

	Operating Systems


	Windows 98, 2000, XP, 2000 Professional.

	Programming Languages
	HTML.

	Packages


	MS-Office, MS-Excel, Tally 7.2


EXPERIENCE

1. Worked as a Finance Controller in United Trading & Contracting Est, Dammam, Saudi Arabia from April, 2008 to March, 2010.
Nature of Job:

· Follow up the Factory’s Invoices

· Preparation of Cheques to Creditors.

· Knowledge in maintenance of all types of Accounting Books.
· Assign & Maintenance of all Files,Records and Register with full details.

· Reconciliation of Bank Accounts, Debtors and Creditors.

· Check the All Branches Accounts and Monthly Expenses Reports

· Prepare the Monthly Salary Lists of All Branches

· Check the Salary Lists of All Branches

· Make Control and Guide the All Branches Accountants

· Provide Funds to All Branches for Office Expenses and Maintenance of Branch

· Maintain the Daily Office Expenses

· Prepare the Monthly Expenses List of the Company

· Managed Finance Department with Responsibility for Payroll, Accounts Payables & Receivables.

2. Worked as a Verification Executive Incharge in ICICI Bank Tractor Loans Department for six months in India.

Nature of Job:
· To check the details and assets of the applicant

· To forward the details of applicant to the superior and get the approval

· To get the signatures from applicant on the agreement book

· To give the loan to applicant to buy the Tractor.

· To collect the due amount from the applicant either monthly or quarterly or half yearly as choosen by Customer

Responsibilities:
· Working as a verification executive and achieving monthly targets. 

· Working independently with the guidance of Sales Manager.

· Supervising the team of three Executives.

MY STRENGTHS

· Excellent written and verbal communication skills.

· Highly trust worthy, discreet and ethical.

· Resourceful in the completion of projects, effective at multi-tasking.

· Urge to constantly upgrade in areas related to my specialization.

· Self–Confidence and Positive Approach.
· Ability to learn new Methods and Interested to work with new Technologies.
· Comprehensive problem solving abilities.
· Ability to deal with people Diplomatically.
· Willingness to work in shifts.

PERSONAL DETAILS


Father’s Name



:
P. Salam 


Date of Birth



:
17/05/1983


Marital Status



:
Married

Languages Known


:
English,Araby,Hindi,Urdu,Telugu,Tamil
Passport No.



:
F9559354

PROJECT DETAILS

        Topic:                   Financial Statement Analysis       

        Client:                   MAHI AGRO Products Private Ltd.  

        Duration:              Three months.

        Description: Financial analysis is the process of identifying the financial strengths and weakness of the firm by properly establishing relationship between the items of the balance sheet and profit&loss a/c. Ratio’s help to summarize large quantities of financial data and to make qualified judgement about the firms financial performance.

DECLARATION

I hereby declare that the information furnished above is true to the best of my knowledge.







Thanking you,

DATE :

PLACE :

(Shamsheer Pattan) 
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