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Rachelle Anne Faigo Solano



Cor. Airport - Hamdan St., Abu Dhabi, U.A.E
Mobile Numbers: 0505264013
Philippine Passport No.: EB 1104511
rachelle_solano@yahoo.com
Professional Profile

I am a graduate of Diploma in Information Technology (DIT) at STI-College, Philippines. I am a computer literate, and have the knowledge on it. A hardworking, sincere and can perform any task without much supervision.
Career Objective

Looking to join a prestigious company that has the need for a position where my knowledge and skills can be fully utilized and developed.
Professional Experience
Motherboard Internet Cafè
Motherboard Internet Cafe is one of the oldest and trusted establishments in Davao City, Philippines that operates since 1996. 
Cashier / Computer Attendant/ Sales Assistant (May 2009 – October 2010)
· Responsible for cash registry.
· Attending / assisting on customer’s queries and needs.

· Preparing day to day reports on the operation of the business.

· Assisting in selling the products.

· Performing in/out calls.

Gaisano Mall of Davao

Gaisano is a shopping mall chain in the Philippines. The Gaisano Mall of Davao is the biggest Gaisano in Davao City. A 6-level building, in which the 5 levels are utilized for its commercial space. The mall embodies the concept of “one-stop” place for shopping, dinning, fun and entertainment.
Pricing (March 2008 – August 2008)

· Pricing the stocks or items.

· In-charge in daily inventory.

· Providing daily reports.

· Assisting in purchasing department as well as in the sales department.

Computer Encoder (May 2007 – January 2008)
· Encoding the data to the system.
· In-charge in daily inventory.

· Providing daily reports.

      Philippine Long - Distance Telephone
The Philippine Long Distance Telephone Company (PLDT) is the leading telecommunications provider in the Philippines. Through its three principal business groups - fixed line, wireless, and information and communication technology - PLDT offers the largest and most diversified range of telecommunications services across the Philippines’ most extensive fiber optic backbone and fixed line, cellular and satellite networks. 

On the Job Trainee (November 2006 – March 2007)
Philippine Long - Distance Telephone 260 hours  (Required by curriculum)
· Assisting in filing system, requisition of supplies and other clerical services
· Helping customers on their queries.
· Keep on reminding the client’s bills.

· Perform other tasks that may be assigned by the supervisor

Education and Qualifications 
Tertiary:
Diploma in Information Technology (S.Y. 2005 – 2007)
STI-College Cotabato (Philippines)
Bachelor of Science in Computer Science (S.Y. 2004)
Notre Dame University (Philippines)

Undergraduate (1st Sem.)
Secondary:
Notre Dame Village National High School (S.Y. 2000 - 2004) 


Cotabato City, Philippines
Skills
· Computer Literate
· Interpersonal Skills
Membership
· Communication Arts Students Associates (CASA) 


2005 – 2007

Member

Trainings and Seminars
Employment Preparation Seminar 2007




March 23, 2007

Cotabato City, Philippines
Personal Details

Date of Birth
:
August 14, 1987
Status

:
Single

Nationality
:
Filipino

Visa Status
:
Tourist Visa
References Available on Request
 

Dear Sir/Madam:

 

Greetings of Peace!

 

I am applying for the position that best fits my qualification.

 

I am Rachelle Anne Solano, single and of good moral character.  I graduated in Information Technology (DIT) at STI-College, Philippines.

 

I am an enthusiastic and professional individual, who enjoys being part of, as well as leading, a successful and productive team. I am quick to grasp new ideas and concepts, and to develop innovative and creative solutions to problems. I am able to work well on my own initiative and can demonstrate the high levels of motivation required to meet the tightest of deadlines. Even under significant pressure, I possess a strong ability to perform effectively.

   

I am motivated and enthusiastic to explore more of my capability that is the reason why I decided to apply. Looking forward to work and share myself in your organization.

 

Attached herewith is my CV.

 

Thank you for taking time to review my application.

 

Truly yours,

 

Rachelle Anne Solano

Applicant









