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	Electrical and Power Electronics Engineer
VINEETHA SHAMINE P

Email: vineetha_shamine@yahoo.co.in 
Contact Number:

+971 508347181.
Personal Details:
Nationality      : Indian 

Religion          : Christian 

Date of Birth   : 01-Feb-1984 Marital Status : Married 
Visa Status     : Residence visa 
            (husband’s sponsorship) 






To work in an organization where I can sharpen my professional skills & knowledge and where my ability for innovative decision-making can be tapped and harnessed towards the continuing progression of the organization and my career.

Master of Engineering ( 2006-08 ) In Power Electronics and Drives  at Bannari Amman Institute of Technology, Sathyamagalam, Affiliated to Anna University, Chennai, India. Scored 83% with first class.

Bachelor of Technology in Electrical & Electronics Engineering (2001-2005) at Govt.College of Engineering Kannur, Kannur University, Kerala, India. Scored 72% with first class.


· Currently working as Electronics Engineer in MEDASCO, U.A.E since June 2010
· Worked as a lecturer for three years in Jyothi Engineering College, Kerala, India.
· Trainer of MATLAB, ORCAD, PSIM.

Software: MATLAB, ORCAD, PSIM, ETAP
Languages: C, JAVA, 8085/86, 8051. 
Office: Win 97, 2000, XP, 2003, MS Office 2007 (Word, Excel, Power Point)

Operating System:  Win 9X, Win XP

Key Strengths:   A quick learner with innovative ideas and a dynamic & enthusiastic attitude. 
An excellent & dedicated team player with strong interpersonal & Communication skills and able to priorities, schedule & carry out task meet deadlines. 

· A competent professional with 4 years experience in Managing and guiding various electrical projects, recruitment processes etc.
· Experience in conducting and managing national conferences and various electrical and electronics engineering workshops and seminars. 
· Experience in installation and maintenance of electric and electronic locks for various commercial and hotel projects. 

· An active member in the college newsletter committee 
· An active member in the college blood donors’ forum and women development cell.
· Lifetime member of ISTE

MEDASCO, DISTRIBUTORS OF HAGER, U.A.E
Installation, Maintenance and Administration

Department: Electrical & Electronics Engineering 

Job Purpose: Administration, Installation and maintenance of electric and electronic locks 
Job Responsibilities:
· Preparing invoices, entering purchase orders, completing expense forms, filing correspondences. 
· Installation and maintenance of electric and electronic locks.

· Dealing with telephone, fax, post and e-mail enquiries; filtering and proactively dealing with routine queries when possible.

· Preparing shipping reports and quotations.
Jyothi Engineering College, INDIA

Administration 
 Department: Electrical & Electronics Engineering 

Job Purpose: Assisting the Administration manager, senior faculties & Department Head 
Job Responsibilities:
· Managing course calendars for the senior faculties including scheduling appointments with consultants and suppliers.   

· Managing the systematic physical filing and e-filing of all departmental correspondence, memorandums, reports and mails for the section. 

· Managing the recruitment lifecycle for the students by drafting employment advertisements, coordinating with HR team for the recruitment process, filtering CV’s of potential candidates & scheduling job interviews.

· Managing and continually updating Personnel records of both new and existing employees – including commendations and memos for each.

· Managing leave records and attendance sheets for the department. 

· Dealing with telephone, fax, post and e-mail enquiries; filtering and proactively dealing with routine queries when possible on behalf of Senior Faculties.

· Collating and preparing summary of material requisition needed for the section each month.

· Creating & maintaining databases & documents for both the organization head & department head. 
· Assisting HR section in screening candidates for new vacancies, processing candidates pre-joining formalities, maintaining personnel files & leave records. 

· Preparing offer letters, contracts for new employees with joining formalities including certificate submissions. 

· Preparing invoices, raising purchase orders, completing expense forms, filing correspondences. 

· Organizing conferences, department get-togethers, entertainments etc. 
· Manage the organizations newsletter and advertisement requirements. 

· Power Converters and Inverters
· Digital Signal Processing

· Control Systems

· Electric circuits and networks

· Electrical measuring instruments
· Instrumentation Systems


· English


: Read, Write & Speak.
· Hindi


: Read, Write & Speak.

· Malayalam

: Read, Write & Speak.

· Sanskrit


: Read & Write.
· Tamil


: Read, Write & Speak.


                                                                                        Bachelor of Technology          

· Mini Project

: “Two Wire Data Transmission Using Carrier Waves ”
· Seminar


: “Geothermal power generation”
· Major Project 

: “Analysis of PWM Inverters” 
 Master of Engineering                                                                                                              
· Major Project 



: “Space Vector Pulse Width Modulation Technique                                                    

                                             



for Cascaded  Multilevel Inverters” ( using MATLAB)
· National conferences     : “Comparison of different levels of cascaded multilevel 
                                               inverters” in Bannari Amman Institute of Technology 
                                               and K.S.R. College of Engineering


· Each day is a learning experience & I believe in growth through smart work and honesty
· Reading Books 

· Listening to music
· Yoga and meditation
· NCC Credit (Best cadet award)
· Class representative
· Participated in district level and national level championships of the martial art  
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