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    PEETHAMBARAN T                                                    
                                                   +971507162516
                                           peetha.peethambaran@yahoo.com                                 
Objective

To be professionally associated with an esteemed organization with an objective to accept the challenges in the atmosphere/ organization and utilize my experience more meaningfully and work hard towards achieving the goals of the firm.
Applied for any suitable post

strength & skills

· Self disciplined
· Self motivated and creative thinker   
· Willing to learn to keep up changing environment and technologies
· Excellent oral and written communication skills.
· Effective inter- personal relation and team player.
Education

· SSLC

          Board of Public Examinations, Kerala, India

· Pre Degree

Calicut University, Kerala, India 

computer knowledge
· DCA – (Diploma in Computer Application), MS Word, MS Excel, MS Power Point etc. (Excellent Performance in Word and Excel).
· INTERNET  – Internet operations and email 
· PHOTOSHOP
· Experience in “ERP” BAAN and ATiMS system software Handling.
“Enterprises Recourse and Plan & Attendance and Time Management System”    
Professional experience

· July 1st - 2006 to January 17th 2010 – Galvacoat Industries, Abu Dhabi, United Arab Emirates + 971-2-5510188.                 

Time Keeper/ Production clerk, Data controller
Daily production entries through the ERP (Enterprise Recourse Plan) software ‘BAAN’ and preparing of weekly Production status reports and distributing to concern department. As a Production clerk, preparing all clerical jobs/ reports for the production office. As a Time keeper handling the entire Time and attendance details of more than 400 employees. The duties includes keeping the Time cards and punching, checking their In & Out histories, observing the track of Late coming, Absence, Medical leaves, Sick leaves and personnel leaves, Overtime hours and timely reporting to the HR department and  prepare the final time sheet at the month end for finally submitting to the HR & Finance departments. Also performing as Document Controller in the Production Department.
· May 2006 to June 2006 – Supermarket, Mussaffah, Abu Dhabi, United Arab Emirates.                 Cashier cum counter salesman (Time of Visit visa)

Cash counter operation through integrated Point of sales hardware includes 
raising invoices by barcodes, handling of cash, credit and credit card sales.
Closing the cash counter and taking the day end reports.
· 6 Years up to April 2006 - Kerala.                 

Sales representative 
· As a sales representative promoted various products all over kerala.
PERSONAL DETAILS

Passport No   

: F 4133344
Issued At      

: Calicut

Date of Expiry    
: 19/07/2015
Visa Status

: Visit (Expiry on 17/01/2011)

Date of Birth 

: 21/04/1971
Sex


: Male

Marital Status

: Married
Nationality

: Indian

Languages Known
: English, Malayalam, Hindi and Arabic
Declaration

I hereby declared that the above given information are correct to the best of my knowledge and belief.

Date:  26-12-2010.







Peethambaran T 
Place:  Abu Dhabi  
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