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M.AHAMED IBRAHIM









                     Door No: 104, Garden view Apartments,                                                                        

Salaudheen road, Al-muteena,  
Deira, 

Dubai- UAE


                                       E - Mail: ahmedmaroon@gmail.com
Mobile: +971 557081796              

            Visa status : Employment Visa 

Career objective 
        To expose my potentials and the knowledge in Banking sectors through challenging jobs given to me and to render better results for my organization. 
Summary 
· Team player who can excel in a fast paced, entrepreneurial, challenging work environment who has the ability to develop, build and maintain business relationships.

· Smart worker who used to complete the given work with accelerating outcomes within the speculated time.

· Quick learner with excellent communication skill.

Work experience 
November 2007 – Present

Company

: 
Emirates Trading Agency L.L.C., Dubai
Company URL

:
www.etaascon.com

Position

:
Accounts Executive




(Corporate & Investment Banking)
Key Responsibilities 
· Acting as a banker handling letter of credit and Bank guarantees for the transaction of import and export.
· Building custom portfolios of hedge-fund products using our proprietary software ORBIT. 

· Ensure complete and accurate information provided in all client documentation, before the submission to operations.
· Assist where applicable in the preparation of the annual investment review. 
· Prepare and follow up on the Annual Periodic Reviews. 
· Process and follow client instructions acting as the liaison with Operations, Credit, Compliance and other relevant departments to execute client instructions e.g. fund transfers, deposit/loan set up and renewal, order placement for loans and securities. 
· Ensure product information is sent to clients regularly. 
· Co-ordinate all client visits to ensure pertinent information is available at the client, documentation for client signature. 
· Provide administrative support including correspondence and ensure proper filing of transactions, correspondence and reports.
Training given for the job
Duration

:
3 months (From 12th July 2007 to 7th October 2007)

Topic


:
Accounting System & Financial Management

Type of training 
:
Off the Job Training
Institute 

:
XLRI (Xavier Labour Relationship Institute in India)

Objectives of the Training
-
To acquire theoretical knowledge of accounts and financial management and to develop organizational behavior.
-
To present seminar on the topics related to accounts & financial   management, which helps me to improve public speaking.
Key Skills
· Strong communication and negotiation skills with the ability to influence outcomes.
· Experience in handling all banking and investment products (Bank guarantees)

· Able to interact with B level executives and C level executives.
Software Skills

- 
Operating Systems

Windows XP / NT / 2000/ Vista
-
Office Automation Tools


Microsoft Office Suite (Excel, Word, PowerPoint)

-
Professional

             Orbit

Education Profile

· Master of Commerce (M.com) during 2005 – 2007
GTN Arts College - Dindigul, Tamil Nadu, South India.

· Bachelor of Commerce (B.com) during 2001 - 2004 

Jammal Mohammed College - Trichy, Tamil Nadu, South India.
Project done at Post Graduation
Title


:
Manufacturing Textiles

Duration
 
:           
20 days
At
  
 
:
Classic Polo Textiles Industry, Tirupur. 
Objectives of the Project:
-
Maintain detailed data of the method of converting raw material into finished goods.

  
-
Logged and systemized the personal and job details of all the employees.

Personal Data
Surname 

: 
Mahaboob Basha.S

Given Name 

: 
Ahmed Ibrahim

DOB


:
July 25, 1983

Gender

:
Male

Passport number
:
F2075440
Visa Status

: 
Employment Visa (Expires on 20/01/2011)
Marital Status

: 
Married
Religion

:
Muslim

Nationality

:
Indian

Languages known
: 
Tamil, English, Hindi
Achievements:


Professional achievements

- 
Recognized by my Manager for my performance in handling ‘Bank guarantees’ and was rewarded for completed the task within the given time.


Academic achievements


-
Accomplished rewards in music at the inter-collegiate contests.

-
Hosted shows in the cultural activities at the college level and rewarded titles for the same.

-
Awarded ‘A’ Grade in Rotract club.

Declaration


I hereby declare that the above given particulars are true to the best of my knowledge and belief.



(M. Ahamed Ibrahim)                                            
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