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Career Objective

To be practical in dealing with situations and to be known for my abilities of striving hard for success...

Summary
A dedicated and highly talented management professional with enormous experience that spans over 6 years which includes:

· Excellent communication and interpersonal skills

· Decision making, negotiation and coordinating skills 

· Ambitious, diligent & always willing to learn

· Adapts easily to new concepts and technologies

· Maintain positive attitude always


· Good team player with high levels of motivation 

Experience

·  HDFC Standard Life Insurance Company in Kerala (Oct 2008 - July 2010.)
       Designation- Operations Officer
Job Profile  
· In charge of Branch administration and Operations.

· New Business and Renewals Processing

· Vendor Management, Cash Management & Reconciliation of accounts

· Quality Check and scrutiny of proposals.

· Policy servicing 

· Day to day Auditing of the Branch Records & Transactions

· All Cashier Responsibilities and cashier entries in Life Asia.
· Religare Finvest Ltd in  New Delhi ( July 2008 - Sep 2009)
Designation- Senior Executive
       Job Profile
· Credit appraisal and Disbursement of Personal Loan and Business Loan.

· Customer Service

· Preparation of loan appraisal form and scrutiny of documents

· .Office administration
·  ICICI Home Finance Company in  New Delhi (May 2004 - July 2007)
Designation- Operations Executive
       Job Profile
· Personal Loan and Auto Loan Disbursement activities of entire branch
· Daily MIS data Handling
· Non discrepancy checking of all relevant documents as per company laid down policies.
  Academic Chronicle 

      2007-2009        MBA in Finance at NIAM Institute from Madurai Kamaraj University  
2001-2003       Mcom from Kerala University 

     1999-2001
      Bcom from kerala University

 Achievements

· Consistent Six Sigma achiever in scrutiny and Branch quality

· Achieved targets for customer retention for the financial year 08-09 in third  quarter itself

Language Skills

English, Hindi, Malayalam and Tamil 

Computer Skills

· Tally ERP 9

· Word, Excel and Power Point 

· Internet

Personal Information

DATE OF BIRTH 



 :
11-05-1981
  GENDER



            :
 Male
MARITAL STATUS


 :
Single
Nationality




 :
Indian
Passport details
Passport Number 



 :
F8268860

  Visa Status


                       :
Visit 

Declaration

I hereby declare that the above furnished information is true to the best of my Knowledge and belief.      

Place: Dubai  


Date: November 20, 2010                                                                                    Aju T John      






























