	


CURRICULAR VITAE
Name:     ABDUL GAFOOR


              Age:             27 Years 

Address: P.B.NO 31459




Civil Status: Single 


E Mail:    gaf_karanamkote@yahoo.co.in                                   Passport No: F6155249


CAREER OBJECTIVE
To work in a place where I can utilize my technical skills and managerial abilities, with potentials for professional growth and to keep learning and move along with the changing technologies there by proving to be a constructive influence in the progress and advance of the organization. 


PRESENT JOB AND POSITION
Working as a Store keeper / Store Accountant, in Contrack International Ltd, Doha-Qatar, for their prestigious project of Sidra Medical Research centre.
WORK PROFILE
1.    Inventory Requirement forecasting.

2.    Preparing Purchase Request.                                                                                                   

3.    Controlling Store Issue Vouchers (SIV) and Preparing Daily Material Receipt 

.       Reports (DMRR) and Store Receipt Voucher.     
4.    Receiving and Controlling Site material Request, and Make Material Request 

       Form to Procurement Section.

5.    Maintaining Purchase Register, Sales Register & Stock Register.

6.    Inventory Control Tracking System.

7.    Report Generations and MIS Preparation.

8.    (Monthly sales Statements, Debit and Credit Notes Preparations for 

       Commission Based Sales)        

9.    Reconciliation of Stock with Sister Concern.

10.  Supervising of dispatching materials.

11.  Assisting in all Commercial Works including Computerized Inventory 

       Tracking Billing and Accounts.

 12. Excellent Knowledge in Construction Materials and Medical Industry and                        
       Good experience in Multi billion Dollars construction projects.

13.  Excellent working experience in Multi National Companies, and Joint    

       Ventures and Consignee ship Companies.(Like Johnson & Johnson Ltd ,

       Contrack International INC (US Based), Obrascon Huart Lien Ltd (Spanish). 


WORK EXPERIENCES
 UMS Logistics:-angel guard, chulliyod road CivilStation.Po.Calicut,0495-3294244. Worked as a STORE KEEPER in UMS Logistics, Calicut, is one of the consignee agent of M/s Hindustan Syringes and Medical Devices Ltd,(HMD) Faridabad, Delhi and the authorized Dealer of M/s. Johnson and Johnson  Ltd (Medical, Surgical, orthopedic and Hospital  divisions),, from  May 2004 to 2nd October 2007

Worked as a Receptionist cum Accountant in Hamriya Regency, Trissur from 25th December 2007 to 28th May 2008.

Worked as a Technical Assistant in City Tech, Trissur is one of the Computer Service Centre and Cyber Café from 23rd October 2007 to 15th December 2007.

Worked as an Administration Assistant in Hemex Motor Driving School, Malappuram - Kerala from June 2002 to December 2003

COMPUTER PROFICIANCY 
	      Operating  

        System
	Accounting software
	Applications Known
	Languages 

   Known
	   Others

	MS-DOS

WIN 2000, 97, 95

WIN XP,VISTA

WIN MILLENIUM,
	Tally-All Releases)
Focus


	Microsoft Office, Tally

Installation& Formatting
	
	Internet

E-mail,





TECHNICAL QUALIFICATION 
· Diploma in Agriculture, (MGTE) passed with IInd Class in 2002.


EDUCATIONAL QUALIFICATION 
	Qualification
	Course completed
	Board / University

	PLUS TWO
	2000
	Department of Higher Secondary Education, Kerala.

	S.S.L.C.
	1998
	Board of Public Examinations, Kerala.





ATTRIBUTES
1 Effective Communication & Organizational Skills
2 Creative & Resourceful 
3 Strong Willed & Determined 
4 Good interpersonal Skills
5 Excellent team Worker

PERSONAL INFORMATIONS

Name in full 


: Abdul Gafoor
Address 


:  P.B.N0.22042 
Date of birth 


: 10-3-1983
Age 



: 27 Years 

Marital Status 


: Single 

Religion 


: Islam 

Nationality 


: Indian
Language speaking 

: English, Hindi, Malayalam, 
Visa Status


: Qatar Work Visa 
Passport No


: F6155249
Given an opportunity to serve your esteemed organization, I assure you of my best service through dedication and hard work. 
Abdul Gafoor

…………………







……………..

     Signature 








      Date 

1

