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Mohamed Uvais Shamsul Hizab
Homes r Us Trading LLC (Lal’s Group of Company)

Post Box #: 74928, Dubai, UAE.

Tel: 0097142580088 Fax: 0097142580079

Mobile: 00971502912490
Off. E-mail: - hishab.uvais@lalsgroup.com
Pers. E-mail: - hishabuvais@gmail.com

Apply for the post of Warehouse/Inventory Supervisor
Job Objective

Looking out for a prospective and challenging job, where I could utilize my vast experience and highly positive attitude. I love challenges large or small, and enjoy the ability to perform the assigned tasks using my hard work and presence of mind.

Highlight of Experience                                                                                                     
11 Years and 4months Experience in Production, Accounts, and Warehouse Activities
Professional Experiences (I)
Presently working as a “Warehouse Senior Supervisor” in Homes r us Trading LLC, Dubai, UAE” from 2005 February to as at now 
(A Leading furniture/furnishing Company in UAE which has warehouse strength of more than 300 persons)
Area of Exposures: 
 Supervising and handling the following activities of the company and making sure these all functions are executed as per Company requirements also all the works carrying through ERP System – Navision 
· Overall management of Warehouse

· Controlling the setting standards, measuring performance against standards and taking  corrective action to ensure planned performance is achieved

· Abilities in effective man management, planning and execution, developing productive team, 

· Keep up-to-date the documents of warehouse
· Physical  stock verification , surprise checkup,
· Apply different methodology to minimize damages of warehouse inventory,
· Material distributions to stores

· Handling and managing all the administrative/ operational aspects of the Company warehouse, which has a strength of more than 300 persons,

· Excellent Analytical, Interpersonal & Supervisory Skills, 
· Calling customers and informing delivery timing according to locations  
· Calling customers and getting details of problem and solving that 
· Attending calls which is coming from customers regarding problems 

· Solving customer problem/complains in priority basis 
· Planning delivery according to the locations and work 
· Booking deliveries & making delivery planners
Professional Experiences (II)

Worked as “Data Entry Operator” in “Standard Trading Company Ltd” Colombo Sri Lanka for a period of 8months (from 1999 June to 2000 February)

Worked as “Material Store Clark” in “Standard Trading Company Ltd” Colombo Sri Lanka for a period of 1year (from 2000 February to 2001 February)

Worked as “Assistant Material Store Keeper” in “Standard Trading Company Ltd” Colombo Sri Lanka for a period of 2 years (from 2001 February to 2003 January)

Worked as “Production Supervisor” in “Standard Trading Company Ltd” Colombo Sri Lanka for a period of 1year (from 2003 January to 2004 January)

(A Leading Tea Export company in Sri Lanka which has warehouse strength of more than 100 persons)

Area of Exposures: 

Supervised and handled the following activities of the company and making sure these all functions are executed as per Company requirements:

· Management of Men & Resources
· Overall management of Warehouse

· Controlled the setting standards, measuring performance against standards and taking  corrective action to ensure planned performance is achieved

· Abilities in effective man management, planning and execution, developing productive team, 

· Keep up-to-date the documents of warehouse
· Physical  stock verification , surprise checkup,
· Apply different methodology to minimize damages of warehouse inventory,
· Material distributions to stores

· Handled and managed all the administrative/ operational aspects of the Company warehouse, which has a strength of more than 100 persons,

· Excellent Analytical, Interpersonal & Supervisory Skills, 
· Make production analysis report for management, 
· Schedule shift work, checking quality control report, 

· Make finished product analysis report (RFS Goods)
Professional Experiences (III) 
Worked as “Accounts Executive” in “Frontier & Motor Marvels Automotive Company (Pvt) Ltd” Colombo Sri Lanka for a period of 10months (from 2004 January to 2004 November)

(Sole agent for Range Rover, Land Rover & Suzuki, Citroen Vehicles)

Area of Exposures: 

 Supervised and handled the following activities of the company and making sure these all functions are executed as per Company requirements:

· Handled Payments & Petty Cash, Banking, Debtors & Creditors, Draft & TT etc.

· Handled final accounts of the company (P&L,B/S,T/B) 

Expertise

· Accounting & Auditing 

· Production & Quality Control  

· Distributions 

· Management of Men & Resources

· Administration & Logistics, 

· Inventory management

· Planning & Execution.

· Documentation of stores/warehouse

· Customer care services(Home Delivery)
Educational Qualifications 

· Passed G.C.E (O’ Level) Exam in 1994 - Sri Lanka

· Passed G.C.E (A’ Level) Exam (Commerce Subject) in 1998 - Sri Lanka 
Professional Qualifications  

· Followed “Diploma in Computer Science” in 1999
· Followed “Diploma in Supply & Material Management” in 2002
· Completed “Diploma in Computer Hardware Engineering” in 2003
Computer Skills
	Skill Name
	
	Experience

	ERP System Navision
	
	More than 5 Years (from 2005 to till date)

	Operating System (Windows)
	
	More than 11 Years (from 1999 to till date)

	MS Office (Word, Excel, Power Point etc)
	
	More than 11 Years (from 1999 to till date)


Language known

Spoken
Reading
Writing 
· English 


  Expert

Expert

Expert

· Tamil 


  Expert

Expert

Expert
· Singhalese


  Expert

Good

Good 
· Hindi / Urdu 

  Expert

None

None
· Malayalam


  Expert

None

None
· Arabic


  Basic

Good

Good
Personal Details 
Date of Birth
 


: 29/08/1978

Age 




: 32 years 

Nationality 



: Sri Lankan

Sex 




: Male

Marital Status 



: Married

Religion 



: Islam 

Visa Status for current location

: Residence (Contract) (UAE)

Visa valid till



: 2011 February 10th
Visa Issued



: Abu Dhabi 

Preferred Location to Work

: Sri Lanka/Saudi Arabia/Qatar/Oman/Bahrain/UAE
Availability to Join


: 1 to 2 months
Passport Details

· Pp No -  M 1302666

· Issued  –  18/11/2002 (Colombo)

· Expiry –  18/11/2012 

References 
· Mr.Percy Pastakia 

(Logistics Manager)

Homes r us Trading LLc,

Dubai,UAE.

Mob-00971506347342

· Mr.Asif Siddique

(Retail Operation Manager)

Homes r us Trading LLc,

Dubai,UAE.

Mob-00971504562526

Commitment if Selected.

I) Will work with honesty and integrity to ensure that the organization being served continuous to earn the goodwill, profit and remain as leader in operational area.

II) Will imbibe the culture and philosophy of company to ensure that the high morals maintained by my predecessors are always help upright.

III) Will innovate in job areas allocated to ensure perfection bearing the legal safety and security aspects of the operating environment.

I would like to be part of a reputed organization which helps me to grow professionally benefiting organization and me. I work well both independently and as team member. My friendly nature allows me to interact well with the staff and customer. Being given opportunity, I assure that I do my best to keep up the reputation of the organization. 

Regards,
Yours truly, 
M.U. Shamsul Hizab
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