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Mir Akbar Ali

Mobile: 0097155-7652157 & 00972554725251
Email Id: akbar77ali@yahoo.com

Summary:

A challenging position in the field, which make a significant contribution to your organization with strong work ethics & diligence.

Work Summary:       

· Five Years’ of work experience as a Sales promoter cum Stock In charge in India.

· Three Years of work experience as Store Keeper in a leading Computer Institute in India.

· Four Months of work experience as Office Assistant in UAE.

· One year of work experiences as a Store in charge in a Textile Garment in India
· One year experiences as customer care in telecom nation in Dubai.
Employment History:     

1. Du Telecom (Emirates Integrated Telecommunications Company, PJSC)
Collection Assistant                              Jun’2008 to Apr’2009
Responsibilities:

· Calling customer for outstanding payments.
· Preparing Invoices and statement of account.
· Take care of customer Account.
·  Attending the customer visit with any issue.
· Reporting the supervisor or manager.
2. Chandana Brothers



Feb’2007 to May’2008

 Designation: Store in Charge

Responsibilities:

· Reporting to the Purchase department of day-to-day requirements.

· Will take responsibility of stock maintenance.

· Have to maintain records, possess internal & external co-ordination with department and others.

· Will maintain register and filing works.

3. Pragma Group



Jan’2005 & July’ 2006
Designation: Office Assistant

Responsibilities:

· Assistant to Admin department 
· Filling account documents

· Phone handling

· Taking care of guest

· Reception handling

· Assisting all office work.
4. APTECH Computer Education

March 2002 to Jan’2006

 

Designation: Store Keeper
Responsibilities:

· Reporting to the Head of the department.

· Shall be responsible for all functions of the store.

· Will take responsibility of stock maintenance.

· Monitor and control profitability objectives of store.

· Support and adhere to all policies, procedures, and guidelines of the Institution. 

5. Maharaja fashion 



Feb’1997 to Feb’2002
 

Designation: Store Keeper
Responsibilities:

· Handling retail customers. 

· Reporting to the Purchase department of day-to-day requirements.

· Will take responsibility of stock maintenance.

· Have to maintain records, possess internal & external co-ordination with department and others.

· Will maintain register and filing works.

Education Qualification:

· Intermediate
Technical Skill:


Operation system
: Win 95, 98, 2000, NT and XP


Package

: Ms Office (Ms Word, Excel & PowerPoint)

Skill Set:

· Self-motivated, responsible & experienced at working in fast paced environments.

· Confident & poised in interactions with individuals at all levels and capable negotiating and coordinating with peoples.

Personal Profile:

Date of Birth

: 01-Jan-1977
Nationality

: Indian

Passport No.

: F-1399806
Sex


: Male

Marital Status
: Married

Visa Status

: Employment
Language 

: English, Urdu, Hindi and Gujarati
Reference

: Available on request

(Mir Akbar Ali)








