	                             Postal Address


                                     2 Polka Street

                                     Olievenhoutbouch

                                     Centurion

                                     0157

	                              Contact Number


                                  Cell      : 073 2283 918

                                  Work   : 011 022 5920
                                  E-mail : nontombi@webmail.co.za

	                             Personal Profile


Surname:                                   Gxasheka

Name     :                                   Nomlindi

ID          :                                   8006130746083

Gender   :                                  Female

Marital Status                      :     Single

Language                            :    Xhosa and English
Driver License                     :   Code 8
	                               Educational Profile


1. High School Education

1. Name of high school              :  Lungisa High 

2. Highest standard passed         :  Matric (1999)

3. Post Matric Qualification

4. BA Communication                : 2006
5. Institution      


:   University of Western Cape (2006)
	                                         Career Objectives


As a young focused and dedicated BA Communication graduate, I would like to obtain a good working knowledge in this (media and communication) field of expertise. I plan on furthering my education by obtaining Honors degree in Communication Brand Leadership.

I have work as a team player and I have acquired leadership and communication skills at all level as well as interpersonal skills. I know very well how to meet objectives

	                                        Abilities


Interpersonal abilities           : Hard working, Humble, Ability to work under-pressure 

                                                On my own initiative or in-group.

Communication Abilities     :   Easily interacts well with others

Computer Capabilities         :    Fully computer literate

	                                  Extramural Activities


I love reading, socializing and helping people in need, which has assisted me in analytical skills and being observant.

All this has taught me confidence, handling responsibilities and paying attention to details.

	                                     Work Experience 


Job Title                                 : Project coordinator

Year                                       : October 2008 - Currently

Company                                : Papadi Integrated Marketing
· Nature of the job                               : Events Managements

                                 Duties

· Manage promotions/ launches/ group entertainment

· Draft invitation

· Draft Program

· Event checklist 

· Manage suppliers 

· Budget/ cost estimates

· Suite management 

· Guest list 

· Catering / Refreshments

· Client liaison

· Manage all Regional events and activities

· Conceptualisation and theme formulation

· Budget

· Supplier management 

· Assist in planning and implementation of internal communication strategy

· Assist in Developing and maintaining all marketing and sales support materials 

· Assist with compiling of internal magazine

· Manage internal desktop advertising 

· Assist with development of  advertising campaigns( Briefing of agencies)

· News paper ad/ magazine

· Liaise with agency for layout

· Maintain product picture library

· Assist with Xmas gift research 

· Collating of weekly marketing reports

· Coordinate and manage distribution

· Promotional items

· Pos material

· International and National Travel Arrangements 

· Compile competitor guard book for the department

· Track all competitors advertisement and prepare a monthly report

· Assist in all Internal Functions 

· Road shows, conference, yearend functions, branch openings, Golf days

· Assist in leads generation campaign

· Data base management

· Direct marketing & e-mail marketing campaigns

· Assist in National Promotions

· POS support to all branches

· Assist in the ordering process of POS material 

· Arrange payments for supplier

· Submission of invoices to the finance department 

· Relationship management with Client

· Assist product manager with budgeting

· Assist in implementation of marketing plans and policies

· Assist in the development of branches

· Assist with branch visits, advertising in local and national media

· Brief media agency

· Evaluate advertising opportunities for the branches

· Assist in Social responsibility project 

· Community projects 

· Compile agenda and minutes for Marketing meetings

· Assist in other marketing related functions: Stickers, signage, t-shirts, posters, calendars and handouts. 

· Assist in Brand projects 

· Compile marketing weekly report 

· General administration duties within department                                     
Job Title               

: Communication Specialist

Year                     

: April 2008- October 2008
Company            

 : Monitoring SA

                                                 Duties:
·  Build and manage relationships with key Internal and external shareholders to 
       support Monitoring SA business goals develop and implement communications 
       plans that deliver Monitoring SA key message to the public.
          Identify best practices as well opportunities for process improvement
          by participating in the assessment process, conducting focus groups and side    

          by side call monitoring
Job title                  

: Media Evaluator and Broadcasting Writer
Year                                       : December 2007 – March 2008

                                                      Duties
                      
· As a Media Evaluator you must identifying relevant article in different newspaper and pin them using a special program called aquaria, after that you have to convert them in to a PDF file so that they can be readable. When you finish all above you paste the PDF to the client website. The most important thing about Media Evaluating is to have great background knowledge of your clients and media.

· AS a Broadcasting Summary Writer your duties is to listen and watch video clips from your PC about current affairs, you must be aware of what happening because sometimes the clips are not  clear .While you listing you must cut and                                                                                                            

         summaries what you hear and give your opinion. To be a summary writer you  

         must have a good listen skill and be attentive to details. 

Job Title                            : Desk Top Publisher

  Company                         : Monitoring SA
Year                                  : August 2007- November 2007

                                           Duties
· As a DTP you are expected to meet deadline and                                                                be able to work under pressure independently. This job has given me the opportunity to work with clients on day to day basis and also improve my communication skills. I t also helping me to realize the importance of clients relationship to the company. I t also given me the opportunity to explore and learn the way media and advertising work.

	                                           References


· Cara van Rensburg        Manager MSA                       Number: 082 5512 215

                                                                                     Work: (021) 975 575

· Vincent Shalang         Support Manager  MSA           Cell (0827921428)

                                                                                          Work (012) 6655 331
· Nomsa Mlenga             PR Manager Papadi              Work(011) 022 5920

